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Purpose:

To establish a format for submission of the Association’s Guidelines
Publications to the Board of Directors for consideration.

Policy:

Any submissions of original or revised ACHA Guidelines Publications to
the Board of Directors for their consideration (including guidelines,
recommendations, standards, position statements, or white papers) shall
be presented in a manner that reflects clearly the consensus of the group
(coalition, committee, section, or task force) and shall be accompanied by
clear justification and rationale as to the need and intended effect of the
publication.

Procedure:

All ACHA Guidelines Publications (originals or revisions) submitted to
the Board of Directors for consideration shall be forwarded to the national
office in a format that best represents the proposal in its entirety.

Time permitting, the ACHA national office shall convert the proposed
content into ACHA’s standard layout for such publications and then
forward the proposal to the Executive Committee for their initial review.

The ACHA Executive Committee shall determine subsequent disposition
of the proposal which may include either:

e Return to the submitting entity for further work/clarification

e Forwarding to the full Board for consideration

e Approval (on behalf of the Board) for publication

e Disapproval (on behalf of the Board) for publication

Resources:

National Office Volunteer

Human:

Staff Liaison Committee Chair
Production Staff Task Force Chair
Executive Assistant/BOD Liaison Coalition Chair
Section Chair

Financial:

Other:







