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NCCHA MEETING MINUTES

NCCHA Winter Board Meeting   |  Bethel University  |  1/15/16
In attendance: Liz Miller, President; Birdie Cunningham, Past President; Heather Dale, Treasurer; Nissa Fell, Membership coordinator;
Beth Cotton, Secretary; Susan Thorson; Brenda Andersen, Member at large SD;  Wendy Schuh, Member at large MN

Calling In: Michelle Eslinger- Schneider, ACHA Region 2 Rep; Jess Doty, Newsletter Editor; Shelly O’Connell, Member at large Iowa;
Heidi Peterson, Member at large ND

Liz Miller, President:  9:15 am
Meeting called to order and welcome with introductions, overview of the day and opening comments.

Michelle Eslinger-Schneider: ACHA Region 2 Rep Report
ACHA continues to make many web site updates and has added some additional webinars that are free to all members. The latest 
webinar added is on hazing. The annual ACHA board meeting will be held in Baltimore so please notify Michelle if you have any 
concerns you would like her to bring to this meeting. The ACHA salary survey ends today. Please notify ACHA of any upcoming 
retirements as they would like to acknowledge these at the annual meeting in San Francisco in May, 2016. Heather Dale asked Mi-
chelle if ACHA could consider a lower price point for the ACHA site visits and peer review. Gustavus would like to schedule an ACHA 
site visit, but the cost is very prohibitive. Current cost is $8,000.00. Some schools represented at this meeting that have had ACHA 
site visits in the past are Bethel, University North Dakota and University of St. Thomas. UND had two site visits in the past along with 
an accreditation visit. Wendy Schuh, Director at Mankato State, recently had AAAHC (Accreditation Association of Ambulatory Health 
Care) complete a site visit and review and the cost was $5,000.00.

Beth Cotton, Secretary Report: Scholarship Applications
ACHA Annual Conference Scholarship: Juliana Kahrs, Health Promotion Coordinator at U of Wisconsin-Oshkosh was the only 
applicant. 
Brenda Andersen motioned to award the scholarship to Juliana, and it was 2nd by Heather Dale. Approved by all with no one 
opposed. Beth will email Juliana that she is the recipient of the $1,000 ACHA scholarship.

Pat Fischer Memorial Scholarship: Nancy Reasland, Director of Health Service at Cornell College in Iowa was the only applicant. 
Shelly O’Connell motioned to award the scholarship to Nancy, and it was 2nd by Susan Thorson. Approved by all with no one 
opposed.  Beth will email Nancy that she is the recipient of the $1,000 Pat Fischer Memorial scholarship.

Secretary meeting minutes from 10/29/15 were reviewed, and Heather Dale motioned to accept the meeting minutes. Brenda 
Andersen 2nd, motion passed.

Heather Dale, Treasurer Report: Refer to treasurer’s report.
Student representatives – Currently we have two student reps for NCCHA: Emily Holmes from Gustavus and Spencer Treu from 
Winona. ACHA does offer student travel award scholarships for attendance at the ACHA conferences. The deadline for this applica-
tion is 01/31/16 for the San Francisco ACHA Conference held 05/2016.

When Heather files taxes for NCCHA, she works with Peggy Hayes at ACHA, and files for an extension through the following August 
allowing her time to complete the taxes over the summer months.

Currently on the NCCHA checking account is Heather Dale and Ann Laros, and Ann’s position on the board as president has ended. 
The treasurer and the president need to go to a Wells Fargo location together to have both of their names put on the account. There 
was discussion about keeping both the president and treasurer on the account, and looking at what other regions have done in the 
past. There was also discussion of keeping the treasurer position on the board ongoing, with a possible paid position or a stipend to 
attend the annual ACHA conferences. Currently the treasurer’s position is a three year term, and Heather’s position ends 11/2016. It 
was proposed that we have further discussion of this at our next meeting in 05/2016. Liz Miller recommends that we all review New 
England’s region website prior to the 05/16 meeting. It is important that we have continuity with the treasurer position and the 
board.



Nissa Fell-Membership Report:  Refer to membership report. Overall membership is down from our last meeting in 10/15, from 70 
to 41 institutional memberships, and from 206 to 92 individual memberships. The deadline for membership renewal is 12/31/15 
and ACHA has changed their reporting system in 01/16. In the past they would include those members who have not renewed 
yet by December in the January reports however the new system they are now using did not take that into account so numbers 
are considerably lower. Also not everyone who was an ACHA member received an email notification to renew. Discussion of ACHA 
possibly offering an incentive to those who register by the deadline of 12/31/15. Nissa is planning to attend a task force ACHA 
meeting in Chicago this spring as she is on the ACHA membership task force. ACHA is covering the cost for her to attend this task 
force meeting. She plans to reach out to all membership coordinators and board members on ideas on how to increase our mem-
bership. Susan Thorson stated that in the past direct contact to institutions and individuals was done by phone or email by member 
at large board members. Brenda Andersen stated that some state schools will be reimbursed for institutional memberships but not 
for individual memberships.

Liz Miller-President: NCCHA Conferences. Refer to NCCHA conference budget report from La Crosse, WI 10/15 conference compiled 
by Liz. Having a wide variety of vendors is a good way to increase our revenue from the NCCHA conferences. Some other regions 
are using a registration tool for meeting registrations called CVENT and the cost is $1,800.00 per year. NYSHAA (New York State).  A 
consistent conference report should be standardized with a template so each conference report are reporting their numbers in the 
same areas. La Crosse has not yet received a statement for the nursing CE’s. The conference planner hired through La Crosse con-
tinuing education department cost $4,000.00. There was discussion of difficulty in obtaining nursing continuing education credits. 
This topic is also on the agenda for the upcoming ACHA board meeting. Liz stressed the importance that the host school/city for 
the conference would contact local speakers for key note presentations. Having local key note speakers would decrease the cost of 
paying for key note speakers who are out of town, where NCCHA typically covers the travel and hotel costs. Liz is asking the board 
to review NYSHA’s website, which is listed on the ACHA website under affiliates (New York) where updating is a phased approach. 
Every other year New York and New England has a combined regional conference.   

Jess Doty, Newsletter Report: The December, 2015 newsletter was the best one yet, Jess included many colored photos which 
were very eye catching. Discussion of dates that the newsletter should be sent out by, next newsletter is due to be emailed out 
by the end of March, 2016. Discussion of current job description with possible changes for newsletter position. Jess will email the 
board with a list of suggested changes in the position. A vote will take place after the board reviews these possible changes. Liz 
will clarify with ACHA if board position changes need to be voted on as bylaws are through the open business meeting. This will be 
discussed at the May or August, 2016 board meeting.

            Deadlines:  Gail Profitt nominations-Due July, 2016 for NCCHA Conference October, 2016.
                      Student Grant Applications-Due May, 2016 for implementation fall of 2016.
                      NCCHA Scholarship Applications for October, 2016 conference – due: July, 2016

Birdie Cunningham, Past President: Student grants for programming were discussed. Liz and Birdie reviewed the current process 
of grants with possible changes. They are suggesting that the application deadlines should be realigned to match the dates within 
the ACHA cycle. Birdie will plan to send an email out to the board with additional information on these date changes. Further dis-
cussion on this to be discussed at the May, 2016 board meeting.     

Liz Miller- Conference Planner: Refer to UW La Crosse Continuing Education & Extension: Services Continuation Proposal – 
Submitted by Melissa Webster.
Liz has been in discussion with Linda Dudman, Conference Planner in New York through NYSHA. Refer to the conference planner doc-
ument email sent out by Liz to the board. There were two applicants who applied for the position of NCCHA conference planner. Barb 
Bloomer, Health Service Director from St. Norbert’s College, WI. Melissa Webster, Outreach Specialist at UW La Crosse. Melissa was the 
Conference Planner who planned the NCCHA Conference in La Crosse, WI in October, 2015. However in January, 2016 Barb Bloomer 
withdrew her application, so we now have Melissa as our only applicant. Melissa is asking for $5,000.00 per year along with $28 per 
conference attendee. An arrangement could be considered for a one year contract for 2016, or a three year guaranteed contract. 
Melissa would be the point person for all items relating to the NCCHA conferences. Brenda Andersen suggested that all at large 
board members assist the conference planner with hot topics in college health and ideas/speakers for keynotes. It is recommended 
that we have one or two representatives on the NCCHA board to be liaisons for the conference coordinator. Melissa’s application 
and proposal was discussed at length. Heather Dale and Beth Cotton both questioned if Melissa’s proposal rate can be negotiated 
down, possibly to $4,000.00 as this was the amount paid out for the 2015 conference. Melissa will plan to call the board today at 
2 pm to clarify her proposal. Currently we do not have MD, psychologists or psychiatrists on our board which ideally we will have 
in the future as mental health and physical health will be fully integrated at future conferences. Pharmacology continuing CE’s are 
required for those providers with prescriptive authority. We need to be extremely careful that the conferences have set dates and 
that these dates are met. These dates would be discussed ahead of time with the conference planner.
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Michelle at NDSU will be hosting a panel presentation on traumatic brain injury on 3/14/16. She will check to see if the panel would 
be willing to present at the NCCHA conference 10, 2016 in the twin cities. The call for proposals will need to be sent out within the 
month following the hiring of the conference planner.

2 pm phone call from Melissa Weber: Clarification of proposal 
There is not an additional CE charge. CE’s are stored for 7 years and if a conference participant needs an additional record of CE’s in 
the future there would be an additional $15 charge payed by the conference participant, not by the board. Conference fees were 
discussed and the price increase from the 2015 conference is due to increased time involved. All conference registration would 
take place through UW LaCrosse. Revised proposal from Melissa: Full conference planning services @ $55 per participant with a 
$4,000 minimum (this is decreased from the $5,000 flat fee with and additional fee of $28 per participant). Melissa will be send-
ing references of past conferences using UW La Crosse services to our board president Liz Miller. If there is traveling involved those 
travel costs would be charged to NCCHA. Melissa will be asking for suggestions for conference themes/titles and keynote speaker 
recommendations, etc. Ideally call for proposals could begin at current NCCHA conference for the following falls conference. The 
contract did not mention securing of vendors and they do not solicit vendors individually by phone. We would need to send the 
vendor list to Melissa. 

Motion: Wendy Schuh – To move forward in hiring Melissa Webster with UW La Crosse as NCCHA Conference Planner.

Motion is 2nd by Heather Dale. Motion passed with no one opposed!

The 2016 NCCHA conference will be held 10/26-10/28/16 in Minneapolis or Bloomington, MN.

The 2017 NCCHA conference will be possibly by held in Iowa fall of 2017. Every other year the conference will be in the twin cities.  

Discussion of conference title for the 2016 conference. After much discussion, the title voted by all with no one opposed was: 
“The Pulse of College Health.”

Liz Miller, President:  3 pm. Board meeting adjourned.

Meeting minutes submitted by: Beth Cotton, Secretary
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